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1. O6mue nooxeHUst

1.1. Tannoe [lonoxxenue pazpaboTaHo B COOTBETCTBUHU C:

- ®@enepanpabiM  3akoHOM Ne 273-®@3 or 29.12.2012 «O06 obpa3oBannu B Poccuiickoit
®enepauuny» (B penakimu ot 31 urons 2020 rona),

- @3 ot 29.12.94. «O oubmuoreynom nene» Ne 78-D3 (B pempakuuu ot 1 mas 2019 ).,

-IIpukaszom MunucrepctBa KynbTypsl Poccuiickoit ®enepanuu ot 8 oktsidpsa 2012 roga N 1077
«O0 yrBepxknenuu [lopsiaka ydera TOKYMEHTOB, BXOJIIUX B cocTaB OnOnmoredHoro Gouaan( B
penakiuu Nell15 ot 02.02.2017).,

- [lucemom MuHnucrepcTBa oOpa3oBanus U Hayku Poccuiickoit @enepanuu ot 08.12.2011r. Ne
MJI-1634/03 «O06 ucronb30BaHUH Y4SOHHKOB B 00Pa30BaTEIILHOM ITPOIIECCE),

-IIpukazom MunucrepcrBa npocsemenust Poccuiickoit @eneparuu ot 25.05. 2020r. N 254 "O0
YTIBEP)KICHHH (ellepalbHOTO TMEepeyHsT Y4YeOHHKOB, JONMYIIEHHBIX K WCIIOJIB30BAHUIO IIPH
peanu3ali  MMEIOIIUX TOCYIAapCTBEHHYIO aKKpPEIUTAIMI0 O00pa30BaTENbHBIX  MPOTPaMM
Ha4yaJlbHOTO OOWIEro cpeAaHero oO0IIero, OCHOBHOIO 0O0IIero o0Opa3oBaHUS OpraHU3alUsIMMU,
OCYIIECTBISIOMIMMH 00pa30BaTEIbHYIO ACATEIBHOCTD »,

- Pacnopspxkennem Komutera no o6pazoBanuto ot 06.11.2013 Ne 2585-p «O6 yTBepkieHUU
[Mopsiaka mpenocTaBiIeHUs B TIOJIb30BaHUE 00YUAIOIIMMCSI, OCBAUBAIOIINM OCHOBHBIE
oOpa3oBaTenbHBIE IPOTPaMMBI B TIpezieniax (eepaibHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/IapTOB, 00pa30BaTeNIbHBIX CTAH/IAPTOB, YYEOHUKOB, YUEOHBIX TTOCOOHH, a Takxke yueOHO-
METOIMYECKUX MaTepPHaIOB, CPEICTB OOYUEHHS U BOCTIMTAHHSDY

- a TaKke YCTaBOM 00pa3oBaTelIbHON OpraHW3allid M IPYTMMH HOPMATHBHBIMH IPABOBBIMU
akramu  Poccniickoit ~ ®enepanuu, perNIAMEHTHPYIOLIMMH  JESATEIBHOCTh  OpPraHHU3alui,
OCYIIECTBISIONINX 00pa30BaTEIHHYIO IEATEIEHOCTb.

1.2. Hacrosmee Ilomokenue o mkoapHOM OumoOmmoreunoMm ¢ouae (manee — Ilomoxkenwue)
ompenessieT MOPSIOK ydeTra OnoimoTeuyHoro (oHAa U MeXaHu3M (GOPMHUPOBAHMS, COXPAHHOCTH U
MPEAOCTABJIICHUSI B TMOJb30BaHHE YYCOHMKOB, YYEOHBIX TOCOOMH, Y4eOHO-METOIUYECKUX
MaTepuajgoB OOydJaromMMcs 00pa30BaTeIbHON OpraHu3aluM (Jajee — IIKoJa), OCBaMBAIOIIUM
OCHOBHbIE 00pa3oBaTelibHbIE MPOrpaMMbl B Tpenenax (eaepasbHBIX TOCYIApCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHJAPTOB, a TaKKe 3aKperyisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeNbHON IS TEIBHOCTH.

1.3. IlonsTusa, ucnosb3dyemsie B [lonoxxenuu:

Yueonuk — yuebnoe uznanue, cojepxaiiee CHCTEMaTHYECKOE U3JI0KEHHE YUeOHOM AUCIUILINHBI,
COOTBETCTBYIOIIEE YueOHOM Iporpamme U 0pHUIMAIBFHO YTBEPXKIEHHOE B KAUeCTBE JAHHOTO BUJA.
MoskeT ObITh MpPECTaBIIEH B IEYATHOM U NEKTPOHHOU (opMme.

Yueonoe nocobue — yuebHoe wu3gaHue, MOTMOJHSIOUICE WJIM 3aMEHSIONIEE YACTUYHO WIIU
MOJIHOCTHIO YU€OHUK, O(UIIAIBLHO YTBEPKICHHOE B KAUECTBE JaHHOTO BH/IA.

Pabouas mempaos — ydyeOHOe TmOocOOME, HMEKIIEee OCOOBbI TUIAKTUYECKUM —ammapar,
CHOCOOCTBYIOUINI CaMOCTOSITENIbHON paboTe 00ydaronierocsi HaJi OCBO€HHEM y4eOHOTO IpeIMeTa.
Yueono-memoouueckue mamepuanst — COBOKYIIHOCTh MaTEpHaoB, B IMOJHOM oObeMe
ofecrevynBaroINX MpernojaBaHue AAaHHOM AMCHUIUIMHBI (aTIachl, KOHTYPHBIE KapThl, HOYPOUYHOE
IUTAHUPOBAHUE, CPEICTBA KOHTPOJISI 3HAHUM, CIIPaBOYHbIE U3aHUs, paboure MPOrpaMMBI U T.1I.).
Cpeocmea o0yuenus u eocnumanus — Jpyrue WCTOYHUKUA y4eOHOU HHPOpMAaIH,
MIpeI0CTaBIIsSIEMble 00YJarOIKUMCS B X0/1e 00pa30BaTeIbHOM IEATEIbHOCTH.

1.4. Lenbto Hacrosmero llomoskeHus sBIseTCS CO3JaHME YCIOBUNM JUIsI MaKCHUMAIbHOTO
oOecrieyeHus yueOHOM JMTEpaTypol OOYYaIOIIMXCS IIKOJBI, MOBBIIIEHHE OTBETCTBEHHOCTH
Me/1IarOrMYeCcKOro KOJJIEKTUBA M CEMBU 3a MIPABUIbHOE, PallMOHATILHOE UCII0JIb30BaHUE IIKOJIBHBIX
y4eOHUKOB, OpraHu3auusi padoTbl cpeau OOy4yalolmMXCs W UX POAMTENEeH IO BOCHUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOILIEHUS K YIeOHUKY.

1.5. Yuer noxymeHTOB O6MOIMOTEYHOTO (HOHMA SABISETCS OCHOBOM OTYETHOCTH U TJIAHWPOBAHUS
JeATeIbHOCTH OMOINOTEKH, CIOCOOCTBYET 00ECIIEUEHHIO €r0 COXPAHHOCTH.

2. ®opmupoBanne GpoHIa YUeOHHNKOB M MOPS/AOK yyeTa (poHAa y4eOHOI IuTepaTypsbl



2.1.  KowmmiekToBanue yueOHOTO (oHIa OMOIMOTEKH LIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix DenepanbHbIX NMepeyHe y4eOHMKOB, pEKOMEHIOBAHHBIX K MCIOJIB30BAHUIO MPH
peanu3ali  MMEIOIIUX TOCYJIApPCTBEHHYIO aKKpPEAUTAIMI0O O0Opa30BaTENbHBIX —MPOrpaMM
HAYaJlbHOTO  OOINEro, OCHOBHOTO OOIIEro, cpemaHero ooOmero o0pa3oBaHHs, TEPEUHEH
OpraHu3alliii, OCYILIECTBJIAIOUINX BBINTYCK Y4E€OHBIX TMOCOOMIl, KOTOpBIE JOIYCKAIOTCS K
MCTIOJIB30BAHUIO TIPH PeaTU3ali HMEIOLINX TOCYJAPCTBEHHYIO aKKPEIUTAIIMIO 00pa30BaTEIbHBIX
nporpamm. ExxeroHo yrBepxaaeTcs nepeueHb Y4eOHHMKOB M y4eOHBIX TOcOoOuii 00pazoBaTeIbHOM
OpraHu3aIuH.
2.2.  OO0pa3oBarenbHas OPraHU3aIMsl CAMOCTOSTEIbHA B BEIOOPE U OTIPE/ICIICHUH:
¢ KOMIUIEKTAa YYEOHHKOB, YYEOHBIX NOCOOMH, Y4eOHO-METOJMUYECKUX MAaTepHaloB,
o0ecrieunBaroOIKX MPEoiaBaHie y4eOHOTO MpeIMeTa, Kypca, JUCIUTUTHHBL (MOIYIIs);
« cpenactB OOy4eHHsT M BOCHUTAaHUA. BpIOOp cpeactB oOydeHHS ¥ BOCIUTAHHSA
omnpenensieTcs cnerudukoil coaepkaHus U GopMol opraHuzanuu o0pa30BaTEIHLHOU
JeSITEITbHOCTH.
2.3. Tlomomnenue y4yeOHOTO (QoHIa oOecmeunBaeTcs 3a CYeT CpeAcTB (eaepaabHOTo,
pPErMoHANbHOTO, MYyHHULIMNaIbHOrO OromkeroB (cT.35, mn.2 denepanpHoro 3akoHa «OO6
oOpazoBanun B Poccuiickoit ~®enepanun»); HUHBIX HMCTOYHHKOB, HE  3alpPELIEHHBIX
3akoHoAarenbcTBOM P®d, B T.u. 0€3BO3ME3THOrO0 MOXEPTBOBAHUSA (DU3UUECKUMU W/WIH
IOPUINICCKAMU JINTIAMH.
2.4. B memsx obecrieueHus: 00yJarommxcs: yaeOHUKaMu, y9eOHBIMU TTOCOOUSIMH  IIIKOJIa MOKET
B3aUMO/ICHCTBOBATh C JIPYTMMH 00111e00pa30BaTebHBIMU OpraHU3aAlUsIMU paiioHa, YTpaBlIeHUEM
oOpazoBaHwUsI.
2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJH PaOOTHI MO CO3IAHHIO U CBOEBPEMEHHOMY
MOTNOJHEHUI0  OMOMMOTeYyHOro (OHJAa IMIKOJBHBIX Y4eOHHKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeIbHONW OpraHU3alUH.
2.6. JlomyckaeTcsi HCIIOJB30BaHHE YyYEOHO-METOJUYECKUX KOMIUICKTOB, BXOMSIIUX B
denepanbHbIi  TIEpeUYeHb YYEOHHMKOB, COTJacOBaHHBIX Ha IlemaroruueckoM coBere u
YTBEPKJICHHBIX IPUKA30M JAUPEKTOPA IIKOJIBI.
2.7.  Ins >pdextuBHON OpraHu3aIiuu 00pa3oBaTeIbLHON JEATEIHOCTH UCIOJIB3yeTCs YIeOHO-
METOJMYecKoe 00ecreyeHne U3 OJTHOW NPeMETHO-METOAUYECKON JIMHUMU.
2.8.  TIpomecc paboTsl o hopMupoBaHuio HoHIA YUeOHOH JTUTEPATYPHI BKIIOYACT CICAYIONINE
3TaIbI:
e pa0oTa NENarorMyeckoro KojulekTuBa ¢ DenepaibHbIM IE€peYHEM  y4EOHHUKOB,
PEKOMEH/IOBaHHBIX (JOIYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHbIX OPraHU3aLUAX;
® [IOATOTOBKA CIIUCKA YYEOHUKOB, IUIAHUPYEMBIX K MCIIOJIb30BAaHUIO B HOBOM Y4€OHOM Ioy;
e IIpeloCTaBiIeHUE cHucka ydeOHMKOB Ilemarornyeckomy COBETY Ha COIJIACOBAHUE MU
YTBEP)KJICHUE;
® JMarHOCTUKAa YpPOBHA OOECHEeYeHHOCTH oOydarouiuxcst y4yeOHOM muTeparypoil Ha
CIIEAYIOIIMNA Y4eOHbIN I'0Jl B COOTBETCTBUM C KOHTUHI€HTOM O0y4aroIUXcs, COCTaBJICHUE
NEPCHEKTUBHOIO IIaHa KOMIUIEKTOBaHUs y4eOHOro (hoH/a;
e odopmieHHE 3aKa3a y4eOHUKOB M y4eOHBIX MOCOOMH B COOTBETCTBHM C YTBEP)KICHHBIM
CIHMCKOM Y4€OHMKOB U IUIAHOM KOMILJIEKTOBAHUS,
® [IPOBEJCHUE AyKLIMOHA M 3aK/IIOYEHHE IOTOBOPa C IOCTABIIMKOM O 3aKylke ydeOHOH
JUTEpaTyphl;
® [IpHEM U Y4eT BHOBb IIOCTYNUBLIEH yueOHOM IUTEpaTypsl B OMOIHOTEKY.
2.9. bubnuoreynsiii pOHA HIKOJBHBIX YYEOHUKOB YUYHMTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/a MIKOJIbHON OMOIHOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonon numepamypor (yieOHoMy (OHIY) OTHOCSTCS
y4eOHUKH, yuyeOHble ocobusi, opporpaduyeckue caoBapu, MaTeMaTHYECKHe TaOIUIbl, COOPHUKH
yIpaKHEHUH U 3a7a4, IPaKTUKyMbl, KHUTW JUIS YT€HUs, XpeCTOMaTHH, padoune TeTpau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM U DJEKTPOHHOM BHUJE, COJEp)KaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM TOCYJAapCTBEHHBIX  0Opa3oBaTeNbHBIX  CTaHJIApTOB, o0ecreynBaroIux



MPEEMCTBEHHOCTh H3YYCHHs] JIUCHHUIUIMH M CHUCTEMaTHU3MPOBAaHHBIX 10 00pa3oBaTeIbHBIM
oOmactsm.
2.11. JlokymeHTHI, BKIO4aeMble B (GoHa OubIHOTeKH, Mapkupytorca. [Ipu 3ToMm MoOryTr ObITH
WCIOJIb30BAHBI IITEMIIECTH, KHIDKHBIC 3HAKH, WHIUBHUYalbHbIC IMITPUXOBBIE KOJBI, APYTHUE BH]IbI
MapKHPOBKH.
2.12. JlokyMeHTBHI TOCTYIAalOT B OWONMOTEKY W BKIIOYAIOTCA B OMONMOTEYHBIH (OHIO B
pe3yibTaTte IOCTaBKH OO0S3aTEIBHOTO SK3EMIUIApA, IMOKYNKHA (TMOAMUCKHA, OOMEHa, IapeHusd,
MOKEPTBOBAaHMS, KONHMPOBAHWUSA OpUTMHAIOB U3  (¢oHma Oubnmoreku).  JIOKyMEHTHI,
MOJTOTOBJICHHBIE K TpHUeMy B OMOIMOTEYHBIH (OHI, MOABEPTaloTCs MEPBHYHONW 00paboTKe H
WH/IMBUYAIBHOMY Y4YETY.
2.13. JlokyMeHTBl TPUHUMAIOTCS IO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKIaaHas, aKT),
BKJIFOYAKOUIUM CIIHCOK ITOCTYIUICHUH.
2.14. Tlpuem JOKYMEHTOB, TOCTYHAIOIUX B OWOIMOTEKy 0€3 NEepBUYHBIX JOKYMEHTOB Ha
0€3B03ME3/IHOM OCHOBE (00sI3aTENIbHBIE 3K3EMIUISPHI, IENO3UTHBIE IK3EMILISIPhI MEXKTyHAPOIHBIX
OpraHu3anuii, 0e3BO3ME3/IHbIC TOCTYIUICHHS W3 HEHM3BECTHBIX M AHOHHMMHBIX HCTOYHHUKOB),
odopMIIsieTcs aKTOM O IpUeMe IOKYMEHTOB.
2.15. Tlpuem IOKYMEHTOB, IMMOCTYMAIONINX B OMOIHOTEKY OT IOPUIAMUYECKOTO, (PU3NIECKOTO JIUIIA
B BHUJIE Jlapa ¢ YKa3aHWEM €r0 Ha3HAuCHUs IS MOMOJTHEHHS 0MbanoTeyHoro ¢ouaa, ohopmisieTcs
JIOTOBOPOM ITOKEPTBOBAHUS B COOTBETCTBHHM ¢ I'paxknanckum koaekcoMm Poccuiickoit denepanun
(ct. 574, 582).
2.16. Ilpmem HOKYMEHTOB OT 4YMTaTeNieil B3aMEH YTEpPSHHBIX W TPU3HAHHBIX PAaBHOIICHHBIMU
yTpaueHHbIM, OQOpMISeTCss akToM O TpuéMe JTOKYMEHTOB B3aMEH YTepsHHBIX. B  akrte
yKa3piBaeTcsl  (aMHIIUS, HWHUIUAIBI  YHTATENs, CBENEHWs 00  YTEepSHHBIX  H3IAHHIX
(perucTpanmoHHBIM HOMEpP, KpaTkoe Oubmuorpaduyeckoe ONMMcaHue W3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3aHUAX (KpaTkoe Oubnurorpadudeckoe onmrucaHue U3aHus, 1IeHa), TOIMUCH YUTATENS
Y PUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreyHoro (oHma y4eOHOW JHMTEpaTypbl OTpPa)kaeT IMOCTYIJICHHUE, BBHIOBITHE,
o0myro BennuuHy (GoHAA YIYEOHWUKOB, U CIY)KHUT OCHOBOW €ro IpaBWJILHOTO (POpMHUpOBaHUS,
L[EJIEBOTO MCHOJIb30BAaHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATMYUEM U JIBUKCHUEM
Y4eOHHUKOB.
2.18. [Ilpomecc ydera OubGnmoreuyHoro ¢GoHma YYEOHMKOB BKIIIOUACT: TMPHUEM, IITEMIIEICBaHUE,
pErucTpaIyio MOCTYIUICHUS, paclipeie]ieHHs M0 KilaccaM, BBIOBITHS, a TaKKe MOBEJICHHE UTOTOB
JBUKEHHS (POHA U €r0 IIPOBEPKY.
2.19. Bce omepainuu mo y4ery HPOM3BOIATCS 3aBEAYIONIUM OWOJIMOTEKOW, CTOMMOCTHBIH Y4eT
BeneTcsl Oyxranrepueit, oocmyxkupawomeid mkoiry. MuBeHTapuszanus yueOHOro ¢GoHaa M cBepka
JAHHBIX OMOMUOTEKH U OyXTanTepuu MPOBOJUTCS €XKETr0JHO.
2.20.  VYder yuyeOHOI JIUTEpaTyphl OCYIIECTBISACTCA TPYIIIOBBIM CIIocoO0M U BeaeTcs B «Kuure
cymmapHoro ydeta» (nanee - KCVY) u (wnum) snektponHoM Buzae. KCVY yueOHHMKOB XpaHUTCS B
O0uOIMOTEKE MOCTOSHHO.
2.21. KCY cocrout U3 Tpex 4acTei:
Yacte 1. Iloctymnenue B (ona. B oty yacTe 3ammchiBaeTcst o0Iiee KOJIHMYECTBO MOCTYHMHBIINX
y4eOHHKOB U UX CTOMMOCTH C 00s3aTeNbHBIM YKa3aHHEM HOMEpa U JaThl COMPOBOJIUTEIHHOTO
nokymenTa. Homep 3anucu exerofano HaunHaeTcsi ¢ Ne 1 v uaéT no mopsaKy NOCTYIICHUH.
Yacte 2. BpiObiTe u3 QoHma. B 3Toif yacTu 3amuchIBalOTCS HOMEpPa aKTOB Ha CIIHMCAHUE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KJICHMS aKkTa M OOLIero KOJIMYEeCTBAa CIHMCAHHBIX y4EOHUKOB
Ha o0uryro cymMmy. Hymepanus 3anuceii o BHIOBIBIINX U3JaHUAX U3 T0J1a B TOJT IPOIOJIKAETCS.
Yacte 3. Utoru yuera aswxenus GoHIOB. B TpeTheil yacTH 3alMCHIBAIOTCS WUTOTH JBMYKCHHUS
¢dboHma y4eOHUKOB:

« oO1iee KOJIMYECTBO MOCTYMUBUINX YI€OHUKOB 3a TEKYIIHMNA I'0Jl, HA CYMMY;

+ oOliee KOJIMYECTBO BHIOBIBIIMX Y4EOHUKOB 3a TEKYLIH roJl, Ha CYMMY;

« oOliee KOJUYECTBO YYEOHMKOB, COCTOSIIMX Ha ydyeTe Ha | sSHBaps MOCIEIYIOIIEro

rojia, Ha CyMMY.




2.21. VlapuBuayanbHbIH (TpYyNIIOBOM) y4eT Y4eOHMKOB OCYIIECTBIISICTCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHIApTHOro pasMepa. Ha KkapTouke ykas3bIBaeTcs
pEerUCTpallMOHHBI HOMep, OuOIHorpaduuecKkoe omnucaHue y4eOHHKA, CBEACHUS O KOJINYECTBE
MOCTYMUBIINX y4eOHMKOB C yKa3aHHEM IeHbI. [Ipn HEOAHOKPATHOM MOCTYIUIEHUH y4eOHHKa, HE
UMEIOIIEM OTJIMYHMMA, KpOoME Trojia M3JaHHs W IICHbI, BCE TOCTYIUICHHS 3aHOCSTCS Ha EIUHYIO
KapTouky. Eciu ke B yueOHHKe BHECEHBI JIOTIOTHEHHS M M3MEHEHUSI, TO Ha HETO 3aBOJMTCS HOBAs
KapTrouka. KapTouku paccTaBisioTCsS B YYETHYIO KapTOTEKy MO KJIacCaM, a BHYTPH KJIACCOB — IO
npeameram. [lociie cincanust BceX y4eOHUKOB KapTOUKU U3BIMAIOTCS M3 KAPTOTEKH.
2.22. Y4eTHble KapTOYKH YYEOHHMKOB PETUCTPUPYIOTCS B <«OKypHase permcrpanuu y4eTHBIX
KapTo4yek OMOIMoTeyHoro (hoHma MIKOIBHBIX YI€OHMKOBY», KOTOPBIH BeaeTcs 1Mo o0pasily: HoMep
0 MOPSAKY, Ha3BaHHE, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Ydery momiexar BCe BHUAbI YY4EOHMKOB W Yy4eOHBIX mocoOwmii. Paboume TeTpanm,
IMIAKTHYECKUE MaTepHaibl, TaONHIbl, TPOMUCH, KOHTYPHBIE KapThl, aTJachl SIBISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «TeTpaam ydeta ITOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOAUTCS 3aIHCh, ITOATBEPKIAAIONIAs,
YTO MOCTYNUBIINE AOKYMEHTHI INPUHATHI B OMOMMOTEUHBIH (POHI Kak B 0OBEKT 0CO00 ILEHHOTO
IBUKUMOro umymiectna (nanee - OLJI) nim kak B 00BEKT MHOTO JBMKMMOI'O UMYIIECTBA.
2.25. TlepBuuHble ydeTHblE€ AOKYMEHTHI, MOATBEp)KIAoUIUe (DAKT MOCTYIUICHMSI, MEepelaloTcs B
OyXxrantepuio JJisl BKIIIOUEHHUS B yueT OubinoTedHoro GpoHa.
2.26. ExexBapTaiibHO, ipu ycinoBuu usmeHenus coctasa OLIJIU, cBenenust 06 oOmieM KoludyecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOTO (POHIA, KaK O0OBEKT 0Cco00
[IEHHOTO JIBIYKUMOTO MMYILECTBA, MEPEIAIOTCS YIPEIUTEIIO.
2.27. B3ameH yTepsHHBIX WM WCIIOPYEHHBIX YYEOHWKOB TPUHUMAIOTCS JpPYrUe KHUTH,
HeoOX0/MMBble HIKOJIE. YUeOHHMKH, yTepsHHbIE W IPHUHATBIE B3aMEH, y4UTbIBaloTCs B «Terpaan
yudeTa KHUT U JPYruX JOKYMEHTOB, IPUHATBIX OT YMTATENIEH B3aMEH YTEPSIHHBIX).
2.28. Yder BKIIOYAET PETHCTPALMIO TIOCTYIUICHHS JOKYMEHTOB B OMONMHOTEUHBIM (POHI, HX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JIAHHBIE O BelUuuHE (00beMe) Bcero OMOInoTedHoro GoHIa U €ro
MOpa3AesioB, CTOMMOCTh (JOHIA.
2.29. OcHoBHbIE TpeOOBaHNUS, IPEABABISIEMbIC K yUeTy OubJInoTeYHOro hoHa:
*  IIOJHOTA U JOCTOBEPHOCTb YYETHOU MH(pOpMALINH;
*  OIEpPaTUBHOCTH;
*  JIOKYMEHTHUpPOBaHHOE O(OpMIIEHHE KaKJOTO MOCTYIUIEHUS B (DOHI M KaXKJIOTO BBIOBITHS
u3 GoHaa;
*  COBMECTHMMOCTb IpHEMOB M (OpM YydeTa, HUX HAASKHOCTh MPH MapAJUIEITBHOM
UCIOJIb30BAHUY TPAJULIMOHHON ¥ aBTOMAaTU3UPOBAHHON TEXHOJIOIUH y4eTa;
*  COOTBETCTBHME HOMEHKJIATypbl MOKa3arened ydera (hOHAA aHAJOTHMUHBIM IOKa3aTessiM
roCyJapCTBEHHON OMOIMOTEUHOM CTATUCTHKH.

3. [lopsiiok BhIIaYM M BO3BPATA Y4eOHUKOB
3.1. Tlopspok monp3oBaHUsl yueOHOU JuTeparypoil ompenensercs [lomoxkenueM o OubnuoTexe,
[TpaBunamu nosp30BaHus OMOIMOTEKOH U JaHHBIM [loJoXKeHHEM.
3.2. K oOyuaromumcsi, OCBaMBaIOIIUM OCHOBHBIC 00pa3oBaTEIbHBIC MPOTPaMMbl B Ipeaeinax
(benepaiabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSITCS:

« oOyuaroruecs, 0CBauBaoIKe MPOrpaMMy HayaJlbHOTO 001ero 00pa3oBaHus;

« oOyuaroruecs, 0CBauBaoIKe MPOrpaMMy OCHOBHOTO 00111ero 00pa3oBaHus;

« oOyuaroIuecs, 0CBauBaroI1e MPOrpaMMy CpeHEro ooIero oopa3oBaHMmsL.
3.3. Illkona OecmatHo obecnedynBaeT oOOydaroUIMXCsl y4eOHMKaMH, y4eOHbIMH U y4eOHO-
METOJMYECKUMH TMOCOOUSMU B COOTBETCTBMM C (elepajbHbIM IEpeyHeM Yy4eOHHKOB,
PEKOMEH/IOBAaHHBIX (JOMYLIEHHBIX) K MCIOJIb30BAaHUIO TPU PeaTH3allii UMEIOLINX aKKpEeIUTAIHIO
0o0pa3oBaTeNIbHBIX MPOTPaMM HA4YaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpexHero oOIIero
oOpa3oBanusi B mpenenax (eaepalbHBIX TOCYAapCTBEHHBIX O0pa30BaTEeNbHBIX CTaHJAPTOB.



ObecnieueHre OO0YyYalOMUXCA YKa3aHHBIMU H3JIAHUSIMH OCYIIECTBISIETCS 3a CUeT W3/JaHHUH,
uMeromuxcs B (oHAEC MIKONbHONW OMONMMOTEKH. BUOMMOTEUHBIN (OHJ €KEroJHO IMOMOJHSICTCS
HEOOXOAMMBIMU YYEOHUKAMH, Y4EOHBIMU U Y4€OHO-METOJMUECKUMH ITOCOOUSIMHU.

3.4. YyeOHas nuTepaTypa HCIOJB3YETCS HE MEHee 5 JIeT, HO MpH cOOTBeTCTBHM DenepaabHOMy
crangapty U denepasbHOMY MEpeyHIO y4eOHMKOB MOXET HCHOJb30BaThes g0 10 jer (mucbMo
MunucrepctBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/]-1634/03).

3.5. VYueOHmku, y4eOHBIC TMMOCOOMS W Yy4EeOHO-METOMUYECKHE MAaTepUalIbl, HEOOXOIUMBIC
oOyJaromumcsi JIsi OCBOCHHUS y4eOHBIX TPEAMETOB, KypCOB, IUCHMIUIMH 3a TpeAeIaMu
(benepanbHBIX TOCYZAPCTBEHHBIX  0O0pa30BATENbHBIX  CTAaHAAPTOB, POJHUTENH  (3aKOHHBIC
MIPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. JleTsiM-uUHBaNMAM M IETSIM C OTPaHMYECHHBIMU BO3MOXXHOCTSIMH 3I0POBBSI, O0YJaIOLIIMCS Ha
JOMy TI0 OCHOBHBIM OOII€00pa30BaTENbHBIM MPOTPAaMMaM C HCIIOJB30BAaHUEM IHCTAHIIHOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTUN Ha MEepUOJ NOJydeHUs] 00pa30BaHUs YYEOHUKHU MPEOCTaBISIOTCS
B [10JIb30BaHUE OECTIIIATHO.

3.7. YueOHuKH, ydeOHBIE MOCOOUS W y4eOHO-METONNYECKHEe MaTepuaibl (pabodyue Mmporpammel,
MOYPOYHOE TUIAHMPOBAHHUE, METOAMYECKHE TOCOOHS U T.I.) JUIS JIMYHOTO TIOJH30BAHUS YUUTEIsS
IIKOJIBI MTPHOOPETAIOT CaMOCTOSITEbHO. Eciam naHHBIE M3MaHWS MMEIOTCS B HAIWYHH B (OHJE
OuOIMOTEKH, yUUTENs 00€CIIEeYNBAIOTCS UMH B €IMHUYHOM 3K3EMILISIpe OeCIIaTHO.

3.8. YueOHMKHM, ydeOHBIC U y4CeOHO-METOJUYCCKHE MOCOOUS MPEIOCTABIISIOTCS OOYyYarOIIUMCS
IIKOJIBI B JINYHOE TI0JIB30BAaHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBHCHMO OT TOTO,
Ha KaKOW CPOK OOYYEHHSI OHU pacCUYMTaHbl. BTOPOI KOMITIEKT Y4€OHMKOB MOKET OBITh BBIJIaH TI0
3asBIICHUIO POJHTEICH B CBS3M C YXYIIIEHHEM 3JI0pOBBS OOydaromerocs Tpu HaTHIHH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.

3.9. Ilepex HauasoM yd4eOHOTO Trojga OMONMMOTEKAph BBIJACT YYEOHHKH HAa KJIACC KIACCHBIM
pykoBomuTessiMm 1-11 kimaccoB mo TpaduKy, YTBEp)KIEHHOMY JAMPEKTOPOM IIKOJbI. Bblimaua
yueOHOM IUTepaTyphl KJIACCHBIM PyKOBOAUTENSIM (pukcupyercs B «KHure Bbljaun y4eOHUKOB» U
MOATBEPKIAETCS OAMUCHIO KJIACCHOTO PYKOBOJAUTEISL.

3.10. OGyyaromuecs: MKOJBI MOTY4YaloT YIeOHUKH B y4eOHbIe mocooust u3 GoHga OMOTUOTEKN Y
KJIACCHBIX PYKOBOJHWTEJEH B Hadajge ydeOHOro rojaa. Brigada ydeOHMKOB M y4eOHBIX TOCOOMH
poauTensM 1-x kimaccoB u oOydaronumcs 2-9 kiaaccoB (GUKCUPYETCsl KJIACCHBIMU PYKOBOIAUTEISIMU
B «Bemomoctu BbIjauu 1 BO3BpaTa yueOHMKOBY» M MOATBEPKAAETCS JIUUYHOM MOAMUCHIO OJHOTO U3
poauTenel ooydaromerocss B 1 kimacce, a Bo 2-11 kitaccax — JJMYHOM MOIMUCHI0 00YJaromerocs.
«BenomocTu BeIIauM U BO3BpaTa yueOHUKOB» XpaHATcs B Oubnuoteke. KiaccHble pykoBoauTenu
1-11 xyaccoB MpoBOIAT Oeceqy-WHCTPYKTaX OOYYaroIIMXCS CBOEro Kjacca W HUX POJUTENen
(3aKOHHBIX MPEACTaBUTENEH ) O MpaBUiIaX MOJb30BaHUS YICOHUKAMH.

3.11. B uckimounTeNnbHBIX clydasix oOydaroniyecs (JIOJDKHUKH, BHOBb MPHOBIBIINME, @ TaKXKe AJs
noarotoBkn Kk OI'D m EI'D, Ha nerHee oOydyeHWE) MONMYyYarOT y4eOHWUKH Yy OuOIHOTEKaps.
YueOnuku s noaroroBku k OI'D u EI'D oOyuaromumcs 9-x u 11-x KiaccoB ¥ BHOBB
MpUOBIBIIMM BBIJJAIOTCS TOJIBKO MPU HAIMYMUM UX B Oubnnoreke. Bbimaya HeoOX0IuUMBIX
y4eOHHKOB Ha JIETHUH Mepro] (GUKCUPYETCs B YUTATENbCKUX (POpMysspax Mo JIMYHYIO TMOAMUCH
oOyuarouxcs.

3.12. YuebHUKM MOTYT OBITh BBIJAHBI KaK HOBbIE, TaK M HCIOJb30BaHHbIE paHee. B TeueHue
OHOM Henenu oOyyarouIuecss OJDKHBI MPOCMOTPETh BCe YYEOHUKH W y4eOHbIE MmocoOus,
BBIJJAHHBIE UM B JIMYHOE MoJib30BaHue. [Ipu oOHapyx)eHun NedeKTOB, MEMIAIONINX BOCIPHUITHIO
yuyeOHOro Marepuana (OTCYTCTBHUS JIUCTOB, MOpPUYM TEKCTa) OOy4aroIMHCS WM €ro poaAUTeNn
(3aKOHHBIE TPEACTABUTENN) MOTYT 00paTUThCSA B OMOINOTEKY Ul 3aMEHBbI €r0 APYrUM. Y4YeOHUK
MOJKET OBITh 3aMEHEH IPH ero HanuuuM B ¢onae oubnuoreku. Ilo ucreyeHnn ykazaHHOTO Cpoka
NPETEeH3UU M0 BHEIIHEMY BHJYy M KadecTBY yueOHMKAa OUOIMOTEKONM He NPUHUMAIOTCS, a
OTBETCTBEHHOCTb 3a OOHApYKEHHBIEC TEPEKTHI B CIaBaEMbIX YUeOHHKaX HECET TOT 00yJarouuiics,
KOTOPBI MU TIOJIH30BAJICS.

3.13. B koH1e y4eOHOro roja M mnpu mepexoje oOydarolierocs B T€YEHHE y4eOHOTo rojaa u3
IIKOJIBI B JPYryl0 0O0pa3oBaTeNIbHYIO OpraHM3aluio y4yeOHuKH, ydeOHble mocobus, pabouue



TETpaau M Y4eOHO-METOJAWYECKHE MaTepHajbl, IMPEIOCTABICHHbIE B  JIUYHOE MOJH30BAHUE
oOyyJaromuxcs, BO3BpAIIAIOTCs B OMOMMOTEKY IIKOJIBL. B ciiydyae mopum wim yrepu ydeOHHKa,
y4eOHOTO WK y4eOHO-METOJMUECKOT0 MOCOOHS, MPEIOCTAaBICHHOTO OOydJalomeMycs B JIMYHOE
M0JIb30BaHKE, POJUTENN (3aKOHHBIE MPEACTaBUTENIHN) 00sS3aHBI BOZMECTUTH YIIEpO U BEPHYTH B
OUOIMOTEKY HOBBIH y4eOHUK.

3.14. OOy4aromuecss BBITYCKHBIX KJIACCOB TIEpe]] MOJyYCHUEM JIOKYMEHTa 00 OKOHYAHUH IIIKOJIBI
00s13aHBI IOTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (110 00X0JHOMY JIUCTY).

3.15. Bo3BpaT y4eOHMKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBIISICTCS MO TpaduKy, COCTABICHHOMY
3aBeyloliel OMOMMOTEKOM U yTBEPXKACHHOMY JUpPEKTOpoM MikoJsibl. [Ilpuem ydueOHUKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 ki1accoB - KIIACCHBIMH PYKOBOIUTEIISIMH;

e or oOyuatomuxcs 9 m 11  kimaccoB - 3aBenyromieid OMOIMOTEKON COBMECTHO C
KJIacCHBIMU pykKoBoautTeasiMu. KitaccHblil pykoBoautens oOecneunBaer 100% siBKy
oOyuarouuxcs co BCeMU Y4eOHMKaMU B COOTBETCTBUU C TPaPUKOM.

3.16. OOyuarommecss 00si3aHBl CIaTh YYEOHWKH B IIKOJbHYIO OHOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSAM 10 X MCITOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OMOIMOTedHOr0 hoHaa
4.1. Cpok ucCIob30BaHUs yIeOHUKA HE MEHEE TISITH JIET.
4.2. BpiObITHE Yy4eOHUKOB U3 GOHAAa OMOIMOTEKH TPOU3BOIUTCS 110 TPUYUHAM:

*  BETXOCTHU ((pU3UYECKUIN U3HOC);

*  YCTapeloCTH MO COJIEPKaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTENILCTB yTEPH).
B akrte 0 BbIOBITHM (DUKCHPYIOTCS CBeACHHUA 00 ydeOHMKax, MCKIIOYAaeMbIX TOJBKO IO OJIHOM
MIpUYKHE.
4.3. Criucanve y4eOHMKOB TPOBOAMTCS HE PEXe OJHOTO paza B roi. Ha KakIplil BUI CIMCAHUS
(«Betxuey, «YcTapeBIIme 1Mo COAEPKAHUIO», « Y TEPSHHBIC YATATEIIMU») COCTABIISETCS aKT B 2-X
AK3EMILISIpaxX, KOTOPBIA MOAMUCHIBAETCS KOMUCCUEH U YTBEPKAAETCS AUPEKTOPOM IIKOJbL. OauH
IK3EMIUISIP aKTa XpaHUTCS B OMOMMOTEKE, APYrod MepemacTcsl MOJ PaclucKy B OyXrajaTepHio,
KOTOpasi MPOU3BOAMUT CHHCaHHE C OanaHca IIKOJbl yKa3aHHOM B aKTe€ CTOMMOCTH Y4eOHUKOB.
CrucanHple TO akTy Y4YeOHUKHM CHAIOTCS B COOTBETCTBYIOIIME OpraHHM3allii IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIM OT cAaun y4eOHUKOB BHOCSATCSI HA PACUETHBIN CUET LIKOJIBI.
4.4, BpiObiTHe ydeOHUKOB u3 (oHma OMOMMOTEKH OQOpPMIISETCS aKTOM 00 HCKIIOYEHUU H
OTpaxkaeTcs B KHHI€ CyMMapHOIO yueTa, a TakKe B KapTOTeKe ydera y4eOHHUKOB. BwiObiThE
y4eOHBIX MaTEpPHUAIOB BPEMEHHOTO XpaHEHUs MPOU3BOJAUTCS B KOHIIE KaJICHAapHOTO r0/ia 10 aKTy
C YKa3aHHEM MPUYHMHBI: «MaTEepHaJl BpEMEHHOTO XPaHEHUSD.
4.5. AKTHI Ha crniMcaHHe Y4eOHUKOB BU3HPYIOTCA WIEHAMU KOMUCCHUU 10 COXPAaHHOCTU (POHIOB.
3aBU3UPOBAHHBIC AKTHI YTBEPKIAIOTCS AUPEKTOPOM IIKOJIBI.
4.6. CroucanHple 1O akKTy Y4eOHHKM MOTYT OBITh HCHOJB30BaHbl [UISI HM3TOTOBICHUS
JTUIAKTUYECKOTO MaTepuaia, JUlsl pecTaBpallMOHHBIX pabOT WM MEepelaroTcs OpraHu3alusM Mo
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHUKOB, HAXOMSALIUXCA B YIOBJIETBOPUTEIHLHOM COCTOSTHUH,
MOCJIE CTIMCAHUsI MOXKET BBIIaBAaThCs O0YJAIOIIMMCS ISl IOITOTOBKU K SK3aMeHaM, TepeaaBaThCs
B yueOHbIe KaOMHETHI WM UCIOJIB30BaHbI ISl PEMOHTA APYTUX YIEOHUKOB.
4.7. XpaHeHue CHCaHHBIX y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIPEIIacTCs.

5. Y4er uTOoroB ABH:KeHHUsI OMOIMOTEYHOr0 (PpoHIAA

5.1. Utorn nBuxkeHus (GOHIOB MOABOIATCA B KHUIE€ CyMMapHOro ydera OuOnuoTeuHoro ¢oHaa
(M ApYyroM perucTpe CyMMapHOIO ydyera, MPUHATOM B OMOIMOTEKE) Ha OCHOBAHMHU JAHHBIX
CYMMapHOTO y4yeTa O MOCTYIIEHUH U BBIOBITUH JJOKYMEHTOB.

5.2. NtoroBble AaHHBIE UMEIOT YeThIpe 00sA3aTeNbHBIX MOKa3aTeNs: COCTOSUI0O Ha Hayajao Troja,
MOCTYIUJIO 32 TOJ, BHIOBUIO 3a T'0JI, COCTOMT Ha KOHEI rojia. MIToropsie JaHHbIE MO 3JEKTPOHHBIM
CeTEBbIM YAAJCHHBIM JIOKYMEHTaM MPEACTABIAIOTCS CIEAYIOIIMMU I10KA3aTeNI MU  yYEeTHBIX



CINHUI. COCTOAJIO HAa Ha4YajJo rozaa, O(bOpMJIeHO B JOCTyll B TCUCHUC T0Jla, JOCTYII IPCKPALICH B
TCUCHUC Iroga, COCTOMT Ha KOHCI Iroaa.

6. [IpoBepka HAJIUYHNSA JOKYMEHTOB O0MOJIMOTEe4YHOr0 oHIa
6.1. O0s3aTenbHas MHBEHTAPU3AIMS TPOBOIUTCS B CICAYIOMINUX CIYJasxX:
* IIpU CMEHE MaTepUaIIbHO OTBETCTBEHHOTO JIMILIA;
* TpU BBISBICHUU (PAKTOB XMILEHUS WIN OPYH JTOKYMEHTOB;
* B Clydae CTUXMMHOro O€ACTBUS, IMOXKapa WIM JPYTUX Ype3BbIYANHBIX CHUTYalUH,
BBI3BaHHbIX SKCTPEMAJIbHBIMU YCIOBUSAMU;
« 1pu nepenade GoHaa OMOIMOTEKH WK €€ YaCTH B apeH.Y;
* IpU peOpraHu3aly U JUKBUAALUUA OMOIHOTEKH.
Jnist mpoBesieHHsI TPOBEPOK TUPEKTOPOM 00pa30BaTEIbHONW OpraHMU3alui HA3HAYAETCSI KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTh MPEACTaBUTENb OyXTaJITEpUH.
6.2. [IpoBepka (hoHIA B IITITAHOBOM TMOPSIAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JIET.
6.3. IlpoBepka Bcero (OoHIA WIIM €r0 YacTH 3aBEPIIACTCS COCTABJICHHWEM aKTa O pe3ysbTaTax
MIPOBEJICHUS MPOBEPKH HAIWYHUS JOKYMEHTOB yuyeOHOro (oHJa U MPUIIOKEHHUEM K HEMY CIUCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAHOBJIEHHOH MpuunHe. B akTe PukcUpyroTcst cBeneHus o
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTro (hoH/a MO JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOIINXCS B HATMUHH;
¢ JIOKYyMEHTOB, OTCYTCTBYIOIIMX B OMOIHMOTEYHOM (POH/E 110 HEYCTAaHOBJICHHON PUYHHE.
B akTe Taxke yka3pIBalOTCSI HOMEP M JlaTa akTa O MPOBEJACHUM MPEIbIAYIIEed MPOBEPKU. AKT C
MPWIOKEHUEM  CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOM MpHUYUHE,
MOANUCKHIBACTCS MpeceaaTesieM U YieHaMU KOMUCCUU U YTBEPKIAeTCs TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIABIEHMM B Hpolecce MNPOBEpKH (OHIA OTCYICTBYIOIIUMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJEHHMS BHUHOBHBIX JIMII YOBITKM [0 HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBUU C IEHCTBYIOLIUM 3aKOHOAATEIBCTBOM.

7. lesionpoOU3BOJACTBO B OPraHu3aIum yyeTa 6mdauoTedynoro pouaa
7.1. Opranuzaiusi paboOThI ¢ JOKYMEHTaMH TI0 y4eTy OMOIMOTeYHOTro (POH/IA OCYIIECTBISIETCS 110
MpaBUJIaM BEJECHUS JEJIONPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYUIECTBIISETCA Yy4eT, MOJIekKAT TOCTOSTHHOMY
XpaHEHUIO0 Kak JOKYMEHTBhI CTporoil otuetrHoctu. llocTosiHHO, 10 NuKBHIAnuu OUOIMOTEKH,
XPaHATCS PEruCTPhbl UHAUBUAYAILHOTO U CYMMapHOIO y4deTa JOKYMEHTOB OuOinoTeuHoro (oHaa
(perucTpanOHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTHM CYMMapHOIO y4yeTa, yYETHBIH KaTajor u
KaTaJioTH).
7.3. B cooTBercTBUM C TMpaBWJIaMHU OPraHM3AlMM TOCYJApPCTBEHHOIO apXUBHOTO Jelia
YCTaHABIMBAIOTCS CIEAYIONIMNE CPOKM XPaHEHHs JOKYMEHTOB, OOECIeYMBAIOLUIUX Yy4YeT U
COXPaHHOCTH ()OHJIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HAKJIagHbIe, CU€Ta, OMHCH, CIHUCKM Ha MOCTYMAIOIIYIO
nuTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JIUTEPATYPY, MOIYYCHHYIO OeCIIaTHO WM 0€3 COMPOBOIUTEIBHBIX
JOKYMEHTOB, — 3 TOJ1a;
* KHUTA yueTa JIMTepaTypbl, YTePSHHON YUTATEISIMA U IPUHATOMN B3aMeH, — 3 roja;
* aKThl Ha CHOHUCAaHHE KHUT U TEPUOJAMYECKUX H3AAHUN, yYETHBIE KapTOUYKU, KHIIKHBIC
(hopMyIspBI CIIMCAaHHBIX U3MaHui — 10 ner.
7.4. Tlo wucTeyeHHMH CPOKOB XpaHEHUS YYETHbIE JOKYMEHTHI MOJJIEkKAT YHUYTOXKEHUIO B
YCTaHOBJICHHOM TOPSIIKE.
7.5. Jlo oxoHYaHUsA ouepenHOU mpoBepkH (HOHIA XpaHATCS aKThl O pe3yNbTarax MPOBEICHUS
MIPOBEPKU HAIMUHUS JOKYMEHTOB OMOIMOTeuHOro PoHMA.

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 (pOHIA MIKOJIbHBIX y4eOHUKOB



8.1. CoxpanHocTh (oHIa oOecrmeyrBaeTcss CO3AaHUEM ONTUMAIBHBIX YCIOBUN XpaHEHUS U
HCI0JIb30BAHUS YYEOHUKOB, a TAK)KE OXPAaHOUM MX OT NOPYM U XUILEHUH.
8.2. Xpanenue y4eOHMKOB OCYIIECTBISIETCS COTJIACHO JEeWCTBYIOUIMM WHCTPYKLIHMSM 1O OXpaHe
TpYZAa U M0KapHOW O€30I1aCHOCTH.
8.3. ®oHJ yueOHUKOB pacHojaracTcs U yUuThIBAETCS OTAEIBHO OT OCHOBHOTO (poHA.
8.4. OTBETCTBEHHOCTh 3a OpraHW3aIMI0 COXpPAaHHOCTH (OHAA YYEOHHMKOB BO3JAraeTcs Ha
JUPEKTOpPA LIKOJIbI U 3aBEAYIOLIEr0 OUOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAaHHOCTh BBIJAHHBIX YYEOHHKOB B T€YCHHE y4eOHOTO
roga HecyrT oOydaromipecs, moJib3yromuecss 3TuM QouaoM. OHHM Xe, TpU HEOOXOJUMOCTH,
OCYILIECTBJISIOT UX PEMOHT.
8.6. B cnywae yrepu WM mopYM y4eOHUKA POJIUTENH (3aKOHHBIC MPEICTABUTEIIN) BO3MEIIAOT
HaHECEHHBIN yIepO B COOTBETCTBHUH C JICHCTBYIOIIUM 3aKOHO/1aTEIIECTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAaHHOCTHIO YUEOHHKOB 00yJaromuMucs 2 pasa B roJl (CeHTsOph u
anpenb) OMOIMOTEKON MPOBOJATCS BBHIOOPOYHBIE PEHIIBI MO MPOBEPKE COCTOSHUS YYEOHHMKOB.
CaeneHus o pe3yibTaTax peiia ToBOAATCSA IO KIACCHOTO PYKOBOJUTEINS, IPU HEOOXOJUMOCTHU J10
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTABIISIETCS aKT.
8.8. Kpurepuu 1mo mpoBepKe COCTOSIHUS YICOHUKOB:

*  HaJM4Me 3alHCH O MPUHAAICKHOCTH yueOHMKa 00ydaronemMycs;

* HAJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACITUCAHUIO YPOKOB);

*  Hajuuue o0J0XKeK Ha yueOHUKaXx;

* BHEIIHUHN BUJ y4yeOHUKa (OTCYTCTBHE I'pS3H, HAJIMHCEH, TOMITOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEXACHUIN NEPEIETOB B yUEOHUKAX);
e g 1 — 4 xnaccoB - HaIMYKE 3aKIag0K.

9. IIpaBusa noJib30BaHNsl YUeOHMKAMMU /1JIsl 00Yy4AKOIIMXCS M POAUTEIeH

9.1. OGyuaromuecss UMEIOT MPABO IMOJy4aTh YYEOHHKH, MPEAYCMOTPEHHBIE 00pa30BaTEIbHBIMU
MporpaMMaMH IITKOJIbI, BO BPEMEHHOE MOJIb30BaHne u3 GoHAa ONOITMOTEKH OECIUIaTHO.

9.2. Y4eOHMKHN BBIJAIOTCS OOy4aromMMCsl CPOKOM Ha OJIMH TOJI, HE3aBUCUMO OT TOTO, Ha KaKOU
CpOK OOydeHHs OHHM pacCUuTaHbl, 0Oe3 MpaBa TMepeJaun W MpoJaxu. Bo3BpaT y4yeOHUKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPEIICTABUTEISIMH).

9.3. YueOHMKHM MOTYT OBITh BBIJaHBI KaK HOBBIE, TaK M HCIOJb30BaHHBIC paHee. [IpoOiemsr
HEXBAaTKH YY€OHHMKOB pEHIAIOTCS 4epe3 OOMEHHO-pe3epBHBIM (DOHJ MIKOJ paiioHa (00JIACTHOTO
LIEHTpa).

9.4. OOyuaromuecsi JOJDKHBI MOAMKMCATh KKIbIM ydeOHUK, TOJYYeHHBIH M3 (POHIA MIKOJIBHOM
oubmmorexu (y4eOHBIN r01, haMHIIUs, UM, KJIacc).

9.5. Y4eOHUK T0HKEH UMETH JAOTOTHUTEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUMKaX HeNb3s MHCATh, PUCOBATh, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuaromuecs o00s3aHBI BO3BpallaTh IIKOJbHbIE YYEOHUKH B OMNPSITHOM BHJE, IIO
HE00XOIMMOCTH PEMOHTUPOBAThH UX.

9.8. YuebHMKHU JOKHBI BO3BpaIaThCsl B OMOTUOTEKY B YCTAHOBIIEHHBIE CPOKHU B KOHIIE Y4€OHOTO
rojia, 710 JISTHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00s3aHbl paccyUTaThesl ¢ OMOTMOTEKON MO MCTEUEHUHM CpOKa
00yueHwus (10 MOJyUIEHHsI aTTeCTara).

9.10. OGyyaromuecs, BbIOBIBAIOIINE B T€UCHUE YYEOHOTO Troja, 00s13aHbl claTh YU4eOHUKH Tepe]
MOJIy4€HUEM JTOKYMEHTOB.

9.11. B cnyyae nmop4M WM yTepHu yUeOHMKOB oOydarolirecs 00g3aHbl BO3MECTUTh UX HOBBIMU WU
PaBHOIICHHBIMU 110 COTJIACOBAHUIO C 3aBEYIOIIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAaHHOCTh TIOJYYEHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
oOyuaromiecs, Tak ¥ UX pOJAUTENH (3aKOHHBIE MPEICTABUTENHN).

10. TpeGoBaHus K HCNOJIb30BAHUIO U 00€eCIeYeHHIO COXPAHHOCTH Y4eOHUKOB



10.1. Obyuaromuecs: 06s3aHbI OEPEIKHO OTHOCUTHCS K YU€OHHMKAM, HE JOMYCKaTh MX 3arpsA3HEHUs
Y TIOPYH, PUBO AKX K TOTepe MHDOPMAINH, yXYAMAIOMNX YA000UYUTaeMOCTh, YCIOBUS YTCHHS
(moTepst AIEeMEHTOB M300pakeHUsl, ISATHA, LAPANUHBI, OTCYTCTBHE OJHOW WM OoJjiee CTpaHUII,
CKJICMBAaHUE CTPAHHI] M MOBPEKICHHE TEKCTa WM WIUTIOCTPALMU MpPU PacKpbITHH, Aedopmarus,
MOTPEMaHHOCTh OJI0KA WK TIeperieTa).

10.2. Ilpm wucmonp30BaHMHM y4eOHMKA MEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHWCTBIM, IIeNbIM, 0O€3 TOBPEXKIACHUH U TOTEPTOCTEH
KOpe€IlIKa, YIJIOB Neperuiera, 0e3 OTpbIBa reperuiera ot 0JioKa.

10.3. Ilpu ucnosb30BaHNM YU€OHHKA BTOPOTO-TPETHETO I0Ja, OH JOJDKEH OBITh CAAaH B IIKOJBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHHM: YHCTBIM, IENbIM, JOIYCKAlOTCS HE3HAYHTEIbHbIC
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH TIEperieTa, KOPEIOoK (HO HE TIOPBaH).
10.4. Ilpu wucroyib30BaHNH Y4eOHHMKA YETHIPEX-IATH JIET, OH JOJDKEH OBITh CaH B IIKOJIbHYIO
OMOIIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHWH, MIPUTOJIHBIM JIISI TAIIHEHIIIEro MCITIOIb30BaAHMS:
YHUCTHIM, JOIyCKaeTcs HaJApblB Kopeuika (He Oosjee 1 cM. OT Kpas) W Iepemiera B MECTE €ro
COEJIMHEHUS C OJIOKOM.

10.5. Tlpu wmcmonp30oBaHWK ydeOHHWKA MIECTH JIET W 0oJiee, OH JIOJDKEH OBITh CJaH B IIKOJBHYIO
OMOIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHWH, IPUTOJIHBIM JIJISl TAIIBHEHIIIEro MCIIOIb30BAHMS:
YHUCTBIM, JIOIYCKAaeTCsl HaJApbIB Kopelika (He Oojee 2-3 c¢M OT Kpas) U IepervieTa B MeCTe €ro
COEJIMHEHUS C OJIOKOM.

10.6. Bce moBpexieHHsI JOIDKHBI OBITh aKKYPaTHO CKIICSHBI MPO3PAYHOI Oymaroii, 100 MIMPOKHM
MPO3pPaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM AeATeJbHOCTH

11.1. /IupexTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OpPraHU3AIMIO PaOOTHI MO CBOEBPEMEHHOMY
MOTIOJIHEHHIO OMOMIMOTeYHOro (OHIAa WIKOJIBHBIX YYEOHHWKOB, oOecreueHrne OOydarommuXxcs
y4eOHMKaMHU, YYEOHBIMH TIOCOOMSAMHU, Y4eOHO-METOAMYECKUMHU MaTepuajaMu, CpeiACcTBaMu
00y4eHHS U BOCITUTAHUSI.

11.2. 3amecTuTenh JIUPEKTOpa IIKOJBI 10 Y4YeOHO-BOCIUTATEIBLHON paboTe ompenersieT
MOTPeOHOCTh MIKOJIBI B y4eOHUKAX, COOTBETCTBYIOIIMX MpOorpaMMaM OOydeHUSs, OCYILECTBISIOT
KOHTPOJb 3@ MCIOJb30BAaHUEM IE€JaroruuyeckuMu pabOTHUKaMH B Xoje oOpa3oBaTelbHOMN
NESITETPHOCTH  y4eOHWUKOB, YYEOHBIX TIOCOOMA H y4eOHO-METONWYECKUX MaTepHalOB B
COOTBETCTBUU CO CIIMCKOM, OIpPEIEICHHBIM IIKOJIOW, COBMECTHO C YUUTEISIMH U 3aBEIyIOIIUM
OMOIMOTEKON OCYILIECTBIISICT KOHTPOJIb 33 BBHIIIOJHEHHEM OOYYarOIIMXCS €AUHBIX TPEOOBAHUM IO
HCIIOJI30BAHUIO U COXPAHHOCTH Y4€OHUKOB.

11.3. KnaccHble pYyKOBOOUTENNM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHUE Y OOy4arOUINXCs
OCpeKHOTO OTHOIICHUS K y4eOHON KHHIe, 3a COCTOSHHE YYEOHHKOB W YYCOHBIX IOCOOMIA
oOyuaronuxcs CBOEro Kiacca B TeUeHHE Yy4yeOHOro rojia, CBOEBPEMEHHYIO Bblgauy (crady)
y4eOHHKOB, YYEHBIX MU Y4eOHO-METOIUYECKHX IOCOOMii B OMONMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OUOIMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMH(popmanuu o0
00eCreYeHHOCTH Y4eOHHKaMU, YYeOHBIMH MOCOOUSMHU M y4eOHO-METOJUYECKUMU MaTepuagaMu
oOyuaronuxcs MIKOJIbI, 32 OPTaHu3alui0 paboThl OMOTUOTEKH IO BbIJaue U BO3BpaTy Y4eOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJAMYECKUX MaTepHaJoB OOYYAIOIIMMHUCA, 33 COXPAaHHOCTH
6ubnmroreynoro (oHaa yueOHON JTUTEpaTYpHI.

11.5. Poputenu (3aKOHHBIE WPEICTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIy4YEHHbIX yYeOHUKOB, YU€OHBIX TOCOOUH U y4eOHO-METOANYECKUX MaTEPUAIOB U
BO3MEIIAIOT UX YTPaTy WM MOpUy OMOINOTEKE IKOJIBL.

11.6. OGyuatomirecs HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTb YUY€OHMKOB, Y4eOHBIX MOCOOUM U
y4eOHO-METOIMYECKUX MAaTepUAIOB, MOJYYEHHBIX U3 (POH/A HIKOJIbHON OMOIHOTEKH.

12. 3aKI0YuTeIbHbIEC MOJOKEHUA



12.1. Hacrosimee [lonoxeHnue o mkoibHOM OHONIHOTEYHOM (OHAE, TOpsIKe ero (GopMUpOBaAHHUS,
y4eTa, UCTIOJIb30BaHUS U 00eCTIeUeHHsI COXPAaHHOCTH SIBJISETCS JIOKATbHBIM HOPMATHBHBIM aKTOM,
npuHuMaetcs Ha [legaroruueckomM coBeTe HIKOJBI M YTBEp)KIaeTcs (MO0 BBOAUTCS B JICHCTBHE)
MIPUKA30M JUPEKTOPA OPraHU3aIlUH, OCYILIECTBIISIONICH 00pa30BaTEIbHYIO AEATEIbHOCTD.

12.2. Bce u3MeHeHHs W JIOTIOJIHEHHs, BHOCHMBIE B Hacrosiuee [lomoxxenue, opopmistoTcs B
IIUCBMEHHOM (¢opMe B COOTBETCTBMM JICHCTBYIOIIMM 3aKoHoJaTesnbcTBOM  Poccuiickoii
denepanuu.

12.3. Tlonoxenne o OuOmmoTewHOM (hoHAEC O0Opa30BATEIBHON OpraHW3alMi MPUHUMACTCS Ha
HEOIIpEeACICHHbIN CpoK. M3meHeHus u nonosiHeHHs K [lojoKeHMI0 NpUHUMAKOTCS B MOPSIKE,
npenycMoTrpeHHoM 11.12.1. Hactosero [Tonoxenust.

12.4. Tlocne mpunstus IlonokeHus (MM M3MEHEHWH W JIOTIOJHEHUH OTAEIBHBIX IYHKTOB W
pa3zesioB) B HOBOM peJaKlMy IpeablIylias peJakius aBTOMATUYECKU YTPauyuBaeT CHUITY.
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[Ipunoxenne Ne 1

Dopma cBepku PegepabHOIO CIUCKA IKCTPEMUCTCKHX MAaTEPHAJIOB ¢ (hOoHIOM
HIKOJAbHOM 0udanorexkun 'BOY .

OT «___ » 20 r.

Komuccus B cocrae (3-X 4enoBeK (paMuiInu, HHUIHAIIBI, TOKHOCTH) COCTAaBUIIA

HACTOSILUK aKT O TOM, YTO B PE3yJIbTATE CBEPKU DeAepaIbHOrO CIIMCKA

AKCTPEMHUCTCKUX MAaTEPUAIIOB

¢ umeroumucs B oubnuoreysom gouae ['bOY JTOKYMEHTaMH,

BBISIBIICHO 9K3. U3JaHUH (CIIUCOK MPUIIAraeTcs), BKIIOUEHHBIX B

YKa3aHHBIN CITHCOK.

BrisiBieHHbIC U31aHMs UCKITIOYatOTCs U3 Oubianoreunoro gonaa 'bOY

U TIOJIJIEKAT YHUUTOKEHUIO.

Ioamucu:




[Ipunoxenue Ne 2

AKT No
OO0 yHUYTOKEHUU UCKIIFOUEHHBIX U3 OMOIMOTEYHOTO (hOHAA JOKYMEHTOB,
BKJIIOUEHHBIX B DeiepaibHblil CIUCOK SKCTPEMHUCTCKUX MATEPUAJIOB
« » 20 r.
KoMuccust mo yHMUTOXKEHHUIO JOKYMEHTOB, U3/1aHUM BKIIOUeHHbIX B DenepanbHbli
CIUCOK 3KCTPEMHUCTCKUX MaTepUajoB, 3alPEIICHHBIX K IPOU3BOJICTBY U
pacnpocTpaHeHuto Ha Tepputopun Poccuiickon denepanmu B coctase

ITpuka3z Ne OT « » 20 r. mpousBena
YHUUTOKEHHE UCKITIOYEHHBIX AKTOM No 0T « » 20 r. u3
¢donna oubnuoreku 'bOY JIOKYMEHTOB, BKIIOYEHHBIX B
denepanabHbIA CIUCOK SKCTPEMUCTCKUX MAaTEpUATIOB.

YHUYTOXKEHBI IOKYMEHTBI, U3/1aHHS B KOJIMYECTBE 9K3. HA CYMMY
( pyo. KOII.)

[IpunoxeHue: COMCOK YHUUTOXXKEHHBIX JOKYMEHTOB, ITpU3HaHHbIX Poccuiickumu
CyJlaMU SKCTPEMUCTCKIUMH Ha 1. B 1 9K3.

Cnucok | YuerHslii | ABTOp, l'on Hena | Koadpduuuent | Kon-Bo CroumocTh
I10 aKTy Ne 3arjiaBuc | U3JaHUs SK3EMILIISIPOB

Ne

YJieHbl KOMUCCHM:




[Ipunoxenue Ne3

KypHan cBepku
«DeaepalibHOTO CIUCKA SIKCTPEMHUCTCKUX
MaTepuaioB» ¢ (HOHIOM
onommorexku I'bOY mIkoIb

Hauart OKOHYEH

3anucek Ne

« » 20 r. npoBeeHa cBepka DeepanbHOro CIUCKa
AKCTPEMUCTCKUX

MaTtepuajoB ¢ (POHIOM MIKOILHON 6ubmoteku ['bOY ,
ANIEKTPOHHBIMU JOKYMeHTaMu, IHTepHeT-caliTaMu, JOCTYI K KOTOPHIM BO3MOXKEH C
KOMIIBIOTEPOB, YCTaHOBIEHHBIX B Oubmmoreke OO.
B pe3ynbTate cBepKH BBISIBJICHBI:

9K3. U3JaHUH, BKIIFOUCHHBIX B DeiepalibHbIA CIIUCOK SKCTPEMUCTCKUAX
MaTEepHaIOB

AJIEKTPOHHBIX IOKYMEHTOB U HTEpHET-pecypcoB, JOCTYI K KOTOPBIM
3a0JIOKMPOBAH NP WX BBHISBICHUH
Cnucok BBISIBICHHBIX MaTEpUAJIOB MPUIAraeTCs
(Homep, Texct 3amucu @COM, Tonorpadudeckue cBeaeHUs 00 N3TaHUN)

MOANMHKCH cOTpyaHUKa Oubmamoreku OO
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